INFORMATION SHEET FOR EDUCATION ASSISTANTS

WE’VE GOT YOUR BACK!

Dear Education Assistants, please see the following information below that we hope will
answer some of your questions regarding seniority, safety and more:

New employees are assigned a fixed temporary seniority after 60 days of work. This is the date
used to determine the order in which you are offered a job Staffing Day.

EAs can become regular employees by either selecting a continuing job or by serving twelve (12)
continuous months of service in temporary positions without a break in service. A break in
service is defined as a day that was not worked (you were not paid) when work was available
(any day you were entitled to work). School District closures such as Spring, Summer or Winter
break are not considered a break in service. Please consult Article 15.4 of the Collective
Agreement for more information.

After eight (8) months of continuous service a temporary employee is allowed up to two (2)
days off without pay which will not impact your continuing service. Leaves must be approved by
your supervisor.

Regular employees are eligible for benefits such as medical and pension. The Human Resources
Department will arrange for this following your three (3) month waiting period.

All employees including those in temporary positions and on-call are invited to the district-wide
support staff Professional Developments Days. These occur twice per school year, typically
October and February. Not working on these days will count as a break in service.

The first three (3) school based Professional Development Days and Non-Instructional Days are
regular work days for 10 month employees including those in temporary jobs. Training and work
related to your position are examples of meaningful work that can be done at your site. If an
employee in a temporary position chooses not to attend work causing an unpaid day it is
considered a break in service.

CUPE seniority lists are updated twice per year (May and November) and you will receive a copy
via school district email. Please ensure that you review your date and advise the employer of
any errors.

A CUPE bulletin board is available at each work site. This information board will contain the
most current seniority lists as well as a list of CUPE Local 606 Executive and Stewards contact
information, By-laws, the Collective Agreement and other important notices.
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All employees including those on-call and in temporary assignments are entitled to the
Provincial paid sick leave of up to five (5) days per calendar year after ninety (90) days of work.

After the completion of three (3) months continuous service, employees are entitled to paid sick
days. These days are accumulated at the rate of 1.5 days per month of work and added to your
personal sick time on the second pay period of each month. The current total number of
available days is reported on your statement of earnings.

Sick Bank can offer additional assistance for longer-term illnesses when your personal sick time
has been exhausted. If you are expected to be off longer than your available personal sick time
the Health and Wellness Manager will be able to provide you with a sick bank application form.
Please consult Article 23.05 in the Collective Agreement for more information.

Each school year employees will receive up to two paid days in the event of a school district
closure due to inclement weather. If the school district closes due to severe weather conditions,
employees will be paid for the first two days where these closures occur.

Vacation days are accrued monthly and may not be carried over from the previous school year.
These days may, however, be used in advance at Winter and Spring break closures. If you are
entitled to 15 vacation days per year, for example, at Winter break you may use eight (8) days
even though you will have only accumulated six (6). The current total number of available days
is reported on your statement of earnings. Please consult Article 22 in the Collective Agreement
for more information.

Each work site administrator will assign additional work duties such as Noon Hour Supervision,
First Aid Attendant, etc. by site based seniority order. These additional assignments will be
allocated at the beginning of each school year.

Please report all violent incidents to your supervisor. A violent incident report must be filled out
and is to be completed during your work hours.

Please ensure you have read the safety plan for every student you work with and every time the
plan is updated.

If you feel unsafe at any time please advise your supervisor.

We are here to help! Please contact us if you have questions or are in need of assistance.
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